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Overview 

Introduction 

Diamond Vision Capture Software is a production level document 
scanning software.  Diamond Vision runs using Microsoft SQL Server 
2005.  Diamond Vision may be installed in a network environment or it can 
be run in a single workstation environment. 

Standard Features 

¶ Password Protected Login 

¶ User Tracking and Reporting 

¶ Batch Directory Listing 

¶ Import Tiff Files 

¶ Scan: 
o Twain & Isis Driver Scanning 
o Document Separation using Patch Code or other Barcodes 
o Scan Color Images 

¶ Quality Control: 
o Flag Pages and Documents and add Reports 
o Split and Combine Documents 
o Delete Pages and Documents 

¶ Index: 
o Fully Customizable Index Profiles 
o Database Indexing 
o Barcode Recognition 
o QC Index 
o Find and Replace Index Values 
o Index Offsite 

¶ Export: 
o Create Folder Structure using Index Values 
o Name Documents Based on Index Value 
o Export as Tiff or PDF 
o Export Color Images 
o Custom Export Scripts 
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Maintenance 

Installation 

To install Diamond Vision, follow the options on the installation screens below: 

  

Figure 2-1.  Install ï Screen 1 

 

Figure 2-2.  Install ï Screen 2 
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Figure 2-3.  Install ï Screen 3 

 

 

Figure 2-4.  Install ï Screen 4 

 

 



  

 

      

8 

 

 

Figure 2-5.  Install ï Screen 5 

 

 

Figure 2-6.  Install ï Screen 6 
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Central Path 

The first time that Diamond Vision is opened on a machine, the user will be 
prompted to choose a Central Path.  In a networked environment, this Central 
Path should be a shared folder on a server.  If running Diamond Vision locally, 
create a folder on the hard drive of the local machine and point to that folder. 

 

Figure 2-7.  Central Path 

SQL Settings 

Once a Central Path is chosen, the user will be prompted to point to the SQL 
Server: Input the IP Address, Port #, User ID, Password, and Database Name. 

Click . 

  

Figure 2-8.  SQL Settings 
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Register 

To register Diamond Vision, go to Help in the menu bar and select Update 
License. 

 

Figure 2-9.  Help ï Update License 

The Activation window will appear. 

 

Figure 2-10.  Help ïUpdate License ï Activation Window 

Once the license has been purchased and an email confirmation has been 
received, copy the Serial Number from the Activation window and email it to 
activation@officegemini.com.  This needs to done to each workstation 
individually.  A License Key will be emailed back.  Enter the License Key in the 
Activation window and click .   
 

 

mailto:activation@officegemini.com
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Check for Updates 

To check for updates and upgrades, go to Help in the menu bar and select 
Check Updates. 

 

Figure 2-11.  Help ï Check Updates 
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Administration 

Admin Menu 

The Admin section of Diamond Vision is only accessible using admin accounts. 
 
User Profile 

To create, edit, and manage user accounts, go to: Settings>Admin Access>User 
Profile. 

 

Figure 3-1.  Settings ï Admin Access ï User Profile 

Employee Information 

To create a new user account, fill in the Employee Information Tab and click 

.  To Edit an existing account, select the user account on the left side and 

change the necessary information, then click .  To delete a user account, 

select the user account on the left side and click . 

 

Figure 3-2.  Settings ï Admin Access ï User Profile ï Employee Information 
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General  

The general section allows the administrator to manage user information. 

 

Figure 3-3.  Settings ï Admin Access ï User Profile ï General 

Here the administrator can edit a users first and last name, as well as the users 
password. In the bottom section the administrator can personalize a users profile 
by uploading an image of the user and selecting the userôs gender.  The admin 
can also adjust the cost per hour from this tab. The cost per hour is used to 
manage productivity and efficiency in reporting stage (Please see Reporting). 

Click  when finished. 
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Status 

The status section allows the administrator to manage employee rights. 

 

Figure 3-4.  Settings ï Admin Access ï User Profile ï Status 

In this section the administrator can manage user rights. The administrator can 
choose whether to give the user employee rights or admin rights.  Once admin or 
employee rights are selected, check the box next to the rights to give the user 
access to, and click . 
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Modules Restrictions 

The modules restrictions section allows the administrator to manage user access 
to each module individually. 

  

Figure 3-5.  Settings ï Admin Access ï User Profile ï Modules Restrictions 

A list of the modules will appear.  Check each module that the user should be 

showed access to and click . 
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Profiles Restrictions 

The profiles restrictions section allows the administrator to manage access to 
each index profile for each user individually. 

 

Figure 3-6.  Settings ï Admin Access ï User Profile ï Profiles Restrictions 

To restrict a user access to an available profile, select a profile from Available 

Profiles list and click . The administrator can also give a user access to a 

restricted profile by selecting a restricted profile and clicking . Once profile 

rights are selected click . 
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Batches Restrictions 

The batches restrictions section allows the administrator to manage user access 
to different batches individually. 

 

Figure 3-7.  Settings ï Admin Access ï User Profile ï Batches Restrictions 

 
To restrict a particular batch from a certain user select a batch from available 

batches, and click  to restrict. The administrator can also give the user access 

to a restricted batch by selecting a batch from the restricted list and clicking . 
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Index Profile 

Index Profiles are used to specify the indexing criteria for different departments 
or companies, depending on the use of the software.  Index Profiles may be 
viewed as templates. To create, edit, and manage index profiles, go to: 
Settings>Admin Access>Index Profile. 

 

Figure 3-8.  Settings ï Admin Access ï Index Profile 

Profile 

The Profile tab is where Index Profiles may be created and deleted.  It is also the 
tab where the index fields for each profile are specified. 

 

Figure 3-9.  Settings ï Admin Access ï Index Profile ï Profile 

 

 

 
























































































