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Overview

Introduction

Diamond Vision Capture Software is a production level document
scanning software. Diamond Vision runs using Microsoft SQL Server
2005. Diamond Vision may be installed in a network environment or it can
be run in a single workstation environment.

Standard Features

= =4 =4 -8 -9

Password Protected Login

User Tracking and Reporting

Batch Directory Listing

Import Tiff Files

Scan:
o Twain & Isis Driver Scanning
o Document Separation using Patch Code or other Barcodes
0 Scan Color Images

Quiality Control:
o Flag Pages and Documents and add Reports
o Split and Combine Documents
o Delete Pages and Documents

o Fully Customizable Index Profiles
o Database Indexing

o0 Barcode Recognition

0 QC Index

o Find and Replace Index Values
o Index Offsite

o Create Folder Structure using Index Values
o Name Documents Based on Index Value

o Export as Tiff or PDF

o Export Color Images

o Custom Export Scripts
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Maintenance

Installation

To install Diamond Vision, follow the options on the installation screens below:

ﬁ Mamond vision g

Welcome to the Diamond vision Setup Wizard

O.fﬁceCemr'nf

Saoltusy Derlopment (ompur

The ingtaller will guide pou through the steps required to install Diamond vision on your computer.

‘WARNIMG: This computer program is protected by copyright law and intermational treaties.
Unauthonzed duplication or distribution of this program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the maximum extent possible under the law.

Cancel

Figure 2-1. Install i Screen 1

‘j§5 Diamond vision E]

License Agreement

Ofﬁce{]emr'nf

Softmary Cewriopment Compan

Flease take a moment to read the license agreement nove. If pou accept the terms below, click "l
Agree', then "Mext"". Othenwize click "Cancel".

OFFICE GEMIMI 5OFTWAERE LICENSE AGREEMENT i

Thiz Agreement contains the terms upon which vou (heremafter: the
Licensee) are granted the nght to use software standard product
{hereinafter: the Software) of its licensor Office Gernini, LLC (hereinafter:
Office Gerin), represented i the T34 through tts heaquarter Office
Gemini, LLC , Bellaire, T2{.

()| Do Mat Aagree

[ Cancel ] [ < Back ] [ Mext >

Figure 2-2. Install T Screen 2
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BE] X

Select Installation Folder o
OfficeGemini

ity Derogemand (s

ﬁ Mamond vision

The installer will install Diamond wision to the following folder.

Ta inztall in this folder, click "Next”. To install to a different folder, enter it below or click "Browse'.

Folder:
C:%Program FilesOffice GeminihDiamand vision', Browse...

Inztall Diamond wision for pourself, or for anyomne who uses this computer:

(%) Evervone
) Just me

[ Cancel ] [ < Back ] | Hest >

Figure 2-3. Install i Screen 3

ME] X

Confirm Installation w
OfficeGemini
ity Dipvrloprmerd {ompary

1’;‘35 [Mamond vision

The installer is ready to install Diamond vizgion on your computer.

Click "Mext" to start the installation.

[ Cancel ] [ < Back ] | Mewt

Figure 2-4. Install i Screen 4
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1 Diamond vision E] O
Installing Diamond vision 0
OfficeGemini
Solmrs rvrimerd Comparn
Diamond vision iz being installed.
Pleaze wait...
Cancel
Figure 2-5. Install i Screen 5
2 Diamond vision E] |

Installation Complete :
OfficeGemini
Soltwans Devropmont Compars

Diamond vigion has been successfully installed.

Click "Close ba exit.

Pleaze use Windows pdate to check for any criical updates to the MET Framewark.

Figure 2-6. Install i Screen 6
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Central Path

The first time that Diamond Vision is opened on a machine, the user will be
prompted to choose a Central Path. In a networked environment, this Central
Path should be a shared folder on a server. If running Diamond Vision locally,
create a folder on the hard drive of the local machine and point to that folder.

-

Browse For Folder “

Flease select your central Path!
Example: \iserverMachineiDiwServer

+ j My Computer

= % My Metwork Places
2l Recyde Bin
) ARMA

+ [ Audit_15-0ct0?

) D

+ | ) Deskiop

+ | ) Eve Care Database

Make Mew Folder ] [ [a]'s ][ Cancel

Figure 2-7. Central Path
SQL Settings

Once a Central Path is chosen, the user will be prompted to point to the SQL
Server: Input the IP Address, Port #, User ID, Password, and Database Name.

Click [_s=tPe_].

SQL Server IP @

Please enter your SQL Server Information

IP Adress: 192|| 168 0 10|} 1433

Admin User Name: |sa

Admin Password:
SQL Database: DV19
Contial Pathi: \\Og-vista\SQLT2

[ SetlP @ ][ Cancel ]

Figure 2-8. SQL Settings
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Register

To register Diamond Vision, go to Help in the menu bar and select Update
License.

File Tools Scanner... Settmgs

!rt Check Updates

Update License

mﬁx

Batdl Dl'ectory lmport H

About..

Figure 2-9. Help i Update License

The Activation window will appear.

Update License... %
Cument Status

Licence Type : Permanent
Days Left : Unlimited
Status - Active
lUpdating License
Serial Number
LUSA 1-866-743-6464
-/ Awww OfficeGemini.com
mailto :activation @officeqemini.com
-558334092

Diamond Vision License Key

G0582-F1082-DC103-39E90-50F0100G

Validate Cancel

Figure 2-10. Help i Update License i Activation Window

Once the license has been purchased and an email confirmation has been
received, copy the Serial Number from the Activation window and email it to
activation@officegemini.com. This needs to done to each workstation
individually. A License Key will be emailed back. Enter the License Key in the
Activation window and click [ ves==_],

1C
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Check for Updates

To check for updates and upgrades, go to Help in the menu bar and select
Check Updates.

File Tools Scanner... Seﬁings--@

. | 84 CheckUpdates
1+

Batdl Mctory Import ;

w» UpdateLicense

i) About..

Figure 2-11. Help i Check Updates
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Administration

Admin Menu

The Admin section of Diamond Vision is only accessible using admin accounts.

User Profile

To create, edit, and manage user accounts, go to: Settings>Admin Access>User
Profile.

Eile Tools Scanner... m ﬂ:dp
Lyl change Password i F2
E '+ AdminAccess.. > |h Index profile

Pﬂtmm Modu }=| SetBatchto Profile
User profile

Re-Import
Reporting
. Restore Indexing

Figure 3-1. Settings i Admin Access i User Profile

Employee Information

To create a new user account, fill in the Employee Information Tab and click

@ New  To Edit an existing account, select the user account on the left side and
change the necessary information, then click [@ &t ] 70 delete a user account,
select the user account on the left side and click [0 |,

" User Profile o
Eltl & [P
admin Userl User2
Adnministrator Full ~ John Smith Jane Smith

Rights

Figure 3-2. Settings i Admin Access i User Profile i Employee Information

| , 12
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General

The general section allows the administrator to manage user information.

-5" Edit User.. User1 B ) N

General | Status | Module Ristrictions || Profile Ristrictions | Batch Ristrictions |

User ID

First Name John
Last Name Smith

Password

Confirm Password |~

® Male
Cost Per Hour

10.00 ) O Female

[ Ok ][ Cancel H Aoply ]

Figure 3-3. Settings i Admin Access i User Profilei General

Here the administrator can edit a users first and last name, as well as the users

password. In the bottom section the administrator can personalize a users profile

by uploading an image oftheus er and sel ect i ngrheadmdn user 6s g
can also adjust the cost per hour from this tab. The cost per hour is used to

manage productivity and efficiency in reporting stage (Please see Reporting).

Click. % |when finished.

13
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Status

The status section allows the administrator to manage employee rights.

(" Edit User.. User1 M=

Genetali: Status | Module Ristrictions || Profile Ristrictions | Batch Ristrictions

O Admin

[[] User Administration
] Index profile Administration
[] Reporting

(® Employee

Allow user to create a batch
Allow user to delete a batch
Allow user to unlock a batch

’ Ok ] [ Cancel ] [ Apply ]

Figure 3-4. Settings i Admin Access i User Profile i Status

In this section the administrator can manage user rights. The administrator can
choose whether to give the user employee rights or admin rights. Once admin or
employee rights are selected, check the box next to the rights to give the user
access to, and click & |,

14
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Modules Restrictions

The modules restrictions section allows the administrator to manage user access
to each module individually.

s | Profile Ristrictions | Batch Ristrictions |

Allow Scan Allow Index
Allow QC Allow export
Allow Import Allow batch processing

Figure 3-5. Settings i Admin Access i User Profilei Modules Restrictions

A list of the modules will appear. Check each module that the user should be
showed access to and click 2

1
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Profiles Restrictions

The profiles restrictions section allows the administrator to manage access to
each index profile for each user individually.

-5 Edit User.. User1 g m|
General | Status | Module Ristrictions | Profile Ristrictions | Batch Ristrictions

fvakoble Profies. = Saticed Foive
Barcode HHR
cdelaguila Lease Contracts
review Mcdonalds
| wishlist mm
| Barcode2 nn
| springer Petroleum Wholesale
Grant test
Grizant @ test1

Figure 3-6. Settings 1 Admin Access i User Profile i Profiles Restrictions

To restrict a user access to an available profile, select a profile from Available
Profiles list and click[ ? . The administrator can also give a user access to a

restricted profile by selecting a restricted profile and clicking_(_]. Once profile
rights are selected click ~ 2%*¥

OfficeGemini
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Batches Restrictions

The batches restrictions section allows the administrator to manage user access
to different batches individually.

(* Edit User.. Usert =
| General || Status | Module Ristrictions | Profile Ristrictions | ‘
i
Available Batches RistrictedBatches
[Test ScBug ' NewTest 1
| Last ScanTest
[ Ok ] [ Cancel ] [ Apply ]

Figure 3-7. Settings i Admin Access i User Profile i Batches Restrictions

To restrict a particular batch from a certain user select a batch from available
batches, and cIickI ? 1o restrict. The administrator can also give the user access
to a restricted batch by selecting a batch from the restricted list and cIicking_<_J.

17
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Index Profile
Index Profiles are used to specify the indexing criteria for different departments
or companies, depending on the use of the software. Index Profiles may be

viewed as templates. To create, edit, and manage index profiles, go to:
Settings>Admin Access>Index Profile.

Figure 3-8. Settings i Admin Access i Index Profile

Profile

The Profile tab is where Index Profiles may be created and deleted. It is also the
tab where the index fields for each profile are specified.

Figure 3-9. Settings i Admin Access i Index Profile i Profile
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